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Document Authentication Instructions

Please follow the following instructions and send all required documents listed below:

Notarize your documents

Allnon-governmentissued documents mustbe notarized by alocal notary public, including power of attorney,
diplomas, teaching certificates, criminal background reports, single status affidavit, etc.
Note: birth, marriage, and death certificates, as well as FBI reports do not require notarization.

Authentication by County (AL, GA, HI, KY, MD, NY and TN onl

Documents notarized in AL, GA, HI, KY, MD, NY, and TN must be authenticated by the county before being sent to
CVSC. County authentication can be obtained from a circuit clerk, circuit court, county clerk, probate judge, or superior
court clerk. CVSC can provide county authentication service.

Get your documents certified by the Secretary of State's office

All documents must be certified by the Secretary of State’s office in the state where the document was issued.
The Secretary of State's office will certify your documents for a fee.

CVSC can also assist you with this process for a fee.

Get your documents authenticated by the US Department of State

Documents issued in certain states must also be authenticated by the US Department of State after certification
by the local Secretary of State's office. These states include Washington DC, Alabama, Arkansas,
Delaware,Florida, Georgia, Idaho, Kentucky, Louisiana, Maryland, Mississippi, Montana, Nebraska, North
Carolina, North Dakota, Oklahoma, South Carolina, South Dakota, Tennessee, Texas, Utah, Virginia, West
Virginia, Wyoming and Puerto Rico. This includes Federal documents such as FBI background checks.

CVSC can also help with this process for a fee.
Get your documents authenticated by the Chinese Embassy/ Consulates
After certification by the Secretary of State’s office and/or the US Department of State, your documents will be

authenticated by the Chinese Embassy/Consulate that holds consular jurisdiction over the state where the
document is certified.

Photocopy of your passport

You must send a photocopy of the applicant's passport. If you are authenticating a commercial or business
document, you must send a copy of the company's legal person's passport (this person must be listed in the
company’s Articles of Incorporation).

Application Form for Authentication or Notarization

Fill out the Application Form for Authentication or Notarization. A copy of this form is attached to this
application kit for your convenience.

Supporting documents

The Chinese Embassy/Consulates may request additional supporting documents, which is usually handled on a
case-by-case basis. For example, if the authenticated documents have to do with property transfer, you must provide
a copy of the property's deed. If and when additional documents are required, CVSC will contact you regarding such
request.
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Document Authentication Instructions

CVSC Order Form

Fill out the attached CVSC Document Authentication Order Form. You must include payment
information and provide an email address and a day-time phone number where you can be easily

reached.

Processing Fees:

For civil documents*

$25 per document

For property or commercial documents

$50 per document

Express surcharge (2-3 day processing, if
available)

$25 per document

Rush surcharge (1-2 day processing, if available)

$37 per document

Secretary of State Fees

Varies by state

US Department of State Fee

$20 per document

For Chinese Embassy/Consulate
authentication

$99 for 1st document

$69 for each additional doc. (per CVSC location)

Express surcharge (2-3 day processing, if
available)

$25 per document

Rush surcharge (1-2 day processing, if
available)

$45 per document

US Secretary of State Service (optional)

$50 per document plus shipping

US Department of State Service (optional)

$60 per document

*Common civil documents include: diplomas, criminal background reports, teaching certificates, birth certificates, marriage

certificates, and notarized ID copies.

Payment Method:

Processing fees are paid by credit card only. The total charges include all government fees, CVSC service fees,
consular processing fee, and shipping fees. Government fees and CVSC service fees are listed above, and
and shipping fees are $37 via FedEx overnight delivery (domestic) or $90 for FedEx International. All government

payments are subject to 6.9% processing fee.
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AUTHENTICATION ORDERS
SHIPPING DETAILS

Your documents must be sent to CVSC via a secure and traceable courier such as
FedEx, UPS, or USPS Express Mail or Certified Mail. We DO NOT recommend send-
ing important/sensitive document through regular mail.

Mail all China authentication orders to:

CVSC - Authentications
4301 Connecticut Ave. NW, Ste 250
Washington, DC 20008

UNITED STATES
POSTAL SERVICE

Ups e



O SO

DOCUMENT INFORMATION

Document Authentication
Order Form
1-800-799-6560

www.mychinavisa.com

Need Documents Back By (mm/dd/yy)
Expedite My Application with Standard Service Express Service Rush Service
Type of Documents Commercial Civil

Total Number of Documents

MAIN CONTACT INFORMATION (Whom do we contact for this order?)

Name Phone Number Email
SERVICE REQUESTED
Chinese Embassy Authentication Yes No
US Department of State Authentication Yes No
Secretary of State Certification Yes No
DOCUMENT RETURN METHOD Ship documents to the address below Pick up at CVSC office
e BHono Mnbor Choose a FedEx service:
$37 FedEx Overnight
Address $50 FedExto HI, AK, & PR
$65 FedEx Saturday
q $90 FedEXx International
Address $85 FedEx 1st Overnight
City/State /Zip Country Delivery Option (residential only):
. . . . Deliver Without Signature
The above address is Business Residential

PAYMENT METHOD All government fees subject to 6.9% processing fee

Signature Required $5

Card Number Exp. Date Name on Card
Billing Address Signature
By signing above, you agree to abide by our Terms and Conditions as outlined at www.mychinavisa.com/terms. FOR OFFICE USE ONLY-
© S0S
State fee X (# of docs) =

Consulate fees X (# of docs) =

Service fees

FedEx $37x (# of shipments) =
USDS $8x (# of docs) =

Return shipping Total =



http://www.mychinavisa.com/terms
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Application Form of Consular Legalization of the Embassy/Consulate
of the People’s Republic of China

KEHIFAAME, 8, BERBHEELARK  FEREZALATXHAXAEFFITHERE ,
RAEONIT ViR, The applicant should fill in this form truthfully,completely and clearly. Please type the
answer in capital English letters in the space provided or tick () the relevant box to select.

1. N AHIFE Applicant (For Individual Use Only)
4

e A H A R
Name Gender Place of birth
H A H &

Date of birth E 45 B _
(yyyy-mm-dd) Nationality Occupation
R R R ES B L5

Type of ID Number of ID
T EALA 2 F R 4 #F TARALA 2k AR M Ak
Name of employer/school Address of employer/school

FEEHE BT HIE AR

Home address E-mail address
EEEE FM
Home phone number Mobile phone number

2. b & H b4l LA EAE Applicant (For Company/Organization Use Only )
A b Bl H 2 4 AR

Name of company/organization

Bk A Mk IR
Address Phone Number
4 =R
EEREKAEE Legal Name Date of birth
Representative of (yyyy—mm—dd)
company/organization UE A Fib 2K {E42 8 Number of 1D
Type of ID

3. AEF B EAE 85 SCF E B B IR Matters certified by the notarial deeds or other certificates

(1% #6F Marriage certificate;
& A£5F Birth certificate;
[0 /#iE ¥ Diploma;

(I v X #Business documents;
[ M (G Other (please specify) :

AL 4e #iC FIEHH Certificate no—criminal record;
(0% 4 # Authorization letter;

(4 EiF 8 Health certificate;
= BH+ Statement;

4, INEHEB WM BEA#K Purpose and Destination of Legalization

HE HW Purpose of legalization:

45 4 Marriage; O % % Fosterage;
OF Litigation; 45 Visa;
OHE M (iEFVERA) Others(please specify):

(&7 Real estate;

047 3% Adoption; OB % % % Business and trade;

XA fEAM Destination of legalization:
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5. XM EKEEBEPIANEBB MBI Supporting documents and Copies of Legalization

# 2 #T 4+ Supporting documents 72
Copies
6. EEFHE Processing time O F‘%’Z@ular corvice
i WARFREAEE AHE, FHPRRA. 0 a
Note: Express service needs approval of consular officials,and extra fees may apply. Express service
7. KB A Agent
KA A4 el E 45
Name of agent Gender Nationality
BREE A BRI 812
Type of ID Number of ID Occupation
5 #iE AR R B 7 dt
Relationship with Address
the applicant
Bk R B, Hf AR
Phone number E-mail address

8. EAEA/MRI AFEBA Declaration of the Applicant/Agent

BRI EFrENBERE, aAEZL, KRARAE-EET L.

I hereby declare that all the information above is true and correct,for which I shall bear all the legal responsibilities.

* HIFAEL: El #4:

Signature of applicant: Date (yyyy—mm—dd) :
* RAAEL: FI#A:

Signature of agent: Date (yyyy—mm—dd) :

BEH, KTAEFEMUTAE:
FEIERBETFNENEREERA FEARFT EMARE FE, SESSARXE LORE -

£ BLWAZMTUHA NG ED . FFRED 2 IEH S L AIEH X B IEH B ETATEEARE, T
MXHABEARHEEE, SEERT, XHPAZEXHEENM AT, AFE AT H7E ERKF

mAH RN EFENFEESTAERAEFIER XEHHXH T INE.

I hereby declare that | have read and understood the content below:

The consular legalization refers to the practice of confirming the authenticity of the last seal or signature on
relevant documents issued by other countries,performed by consular legalization agencies upon the application of
natural persons,legal persons or other organizations.Consular legalization does not undertake the responsibility of
certifying the matters certified by the notarial deeds or other certificates,and it is not responsible for the authenticity
and validity of the documents’s content,which shall be the responsibility of the issuing institution.The application
will be refused by consular official if the documents may harm the national interests or social public interests or
have other circumstances under which consular legalization shall not be performed.

* FiEAKL: H A
Signature of applicant: Date(yyyy-mm-dd):
T EUEREEGRESE (For Official Use Only) :
BEA. BEBH: EEAN. ZEHH: BN (WHE), EZHH:
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